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Dear Parents and Carers, 

 

Welcome back to the new school year! Again as last year, we continue to adapt to the governments road 

map and updated information from the Department for Education. As a school and community it is difficult 

to predict what the next few weeks or months are potentially going to be like and I would kindly ask for your 

continued support. We are very much looking forward to seeing the children on Friday and ensuring they 

have a wide range of enrichment experiences and opportunities over the next year. 

 

Last year the school was successful in remaining open for all pupils until the final weeks of term. The closures 

were very much beyond our control as the numbers and rates of infection were so high and rising.  From 

Friday 3rd September 2021, first day of the new term, there are some key things that we would like to retain 

moving forward and some things which will be changing.  

 

As a school we will continue to be taking all precautions possible to keep the children and adults safe and 

with your help we hope to be able to achieve this and minimise any disruptions. It is important not to send 

your child into school if they have symptoms thinking that it will not matter; remember not every adult is able 

to have a vaccine and it would be wrong to assume that everyone has been able to be vaccinated and 

none of the children are eligible for a vaccine either. Thank you for taking the time to read the information 

below. 

 

Information for Parents – September 2020 Year 1 –Year 6 

Drop Off and Pick Up- Please be an on time H.E.R.O 

When dropping off and picking up we would ask that parents socially distance as much as possible   

We will have all our normal gates open so that we reduce congestion coming onto school site.  

We would kindly ask that you drop older siblings off first and then take younger children to their class. 

Corridor doors will be open from 8.45 and your child will be greeted by a known  

adult. Parents will not be able to come into the building. 

Children will wash their hands when they come into school 

Parents should leave the site as soon as possible after dropping off 

If you are late and the gates are closed please ring the school office 

Parents will not be allowed in the school office or building unless an appointment has been made. 

At the end of the day, children will be released from their corridor onto the playground for a prompt 

collection by their parents.  

Currently we allow Year 6 children to come in unaccompanied and to go home unaccompanied if 

agreed. Please can you email Mrs Angela Horn via the school office who will provide further information 

and arrange permission for this in September.  

Please leave the site as quickly as possible so that any congestion is minimised.  

Gates will be open at 3.05 pm for pick up at 3.15pm 

Class Structures  

Plum and Olive Class - Reception and Year 1 Corridor 

Lime and Elm Class- Year 2 and Year 3 Corridor 

Acer, Aspen and Willow Class- Year 4, 5 and Year 6 Corridor.  

Children will be given resources in school. Please do not send your child in with anything  



 

 

other than a packed lunch box if they are not having a hot school meal and a coat  

Children in Year 2 – Year 6 will be provided with a school pencil case please do not bring one in 

All children across the school will be provided with a named school water bottle 

Hand soap and Hand sanitiser will be provided in every classroom 

Lunchboxes will be stored in the classroom and taken to the hall just before lunch begins  

Please ensure school jumpers, coats and clothing are clearly named 

P.E kits should come to school on a Monday and be sent home on a Friday, please ensure they are 

returned so the children do not miss out on the sporting opportunities we offer. 

Breakfast Club  

Miss Mullins and Mrs Spurrell run our breakfast club.  

The Breakfast Club is £1 per week and opens at 7.30 am each day with the last admission at 8.20 am. 

If you would like to book your child a place, please email or ring the school office. We will then get back 

in touch with you regarding any spaces we may have.  

Lunch Arrangements  

Hot lunches will continue to be staggered in September to allow social distancing to be maintained 

between children in the same groups. 

Lunchtimes will still be an hour long but the timings will vary so that the spaces can be cleaned in 

between use. 

If your child is a packed lunch please ensure lunch boxes do not contain any nut based products due to 

allergies. 

Uniform 

Children should be wearing fresh school uniform every day – a school sweatshirt, school polo shirt, black 

trousers or skirt, summer dress, appropriate shoes  

 PE kit will be sent home on Fridays and should be returned clean on a Monday as the children will be 

spending more time outside when possible. Plain black shorts or joggers and a red or white t-shirt.  

 Sun cream please apply this at home before sending your child in. We are not able to support them 

applying this themselves and kindly ask you do not send any into school. 

Medication 

If your child requires medication to be administered during the school day this will need to be 

communicated to the office via email (school@stmartinsgarden.org.uk) to which they will send you a 

form to complete.  

The medication will need to be given to the office in a clearly labelled container.  

Our normal procedures will be in place requiring permissions, but to keep movement in school to a 

minimum medication will need to be administered in the classroom where appropriate. 

Please ensure if your child is asthmatic that we have a new inhaler in September that can remain at 

school. Please also complete the administration forms for the new academic year. 

Behaviour Policy  

Our policy is available on the website in September. Be Respectful, Be Kind, Be Safe and Be the best you 

can be! 

Communication and Home Learning  

Each class will have a class email address should parents need to contact their child’s teacher with any 

non-urgent questions or information. As this will not be monitored in the school day while they are 

teaching please direct any urgent questions to the school office you can phone or email and they will 

get back to you.  

We will send out a letter in the first week detailing the new email addresses.  

We will continue as part of our Home Learning to provide access to Sir-Link-A-Lot Spelling, Numbots and 

Times Table Rock stars. We will also provide some termly challenges linked to our Learning Enquiries that 

you will be able to complete at home and send photos of to your child’s teacher through the class email.  

 

During the first week we will be reading with children and sending out reading books once they have 

settled back in. Class DoJo Accounts will be set up for the next year and only used in the event of a 

regional or area Lockdown or the need for isolation. 

Face Coverings and PPE 

Staff will be wearing Face coverings and PPE within the school for specific reasons. This will be when first 

aid and intimate care is needed to support children. 

 PPE is available for supporting children with intimate care  

 When administering first aid gloves, aprons and masks will be worn  

 If a child or staff member becomes unwell with symptoms of coronavirus, while in school and needs 

direct personal care until they can return home, they will be isolated with an adult in agreed spaces  
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 A face mask will be worn by the supervising adult if social distancing cannot be maintained. If contact 

with the child or adult is necessary, then disposable gloves, apron and a mask will be work by the 

supervising adult. 

Remote Learning  

The school has a published Remote Education plan on the school website. Should we need to move to 

remote learning we will continue to use Class DoJo as the main platform.  

If Someone becomes unwell or is unwell. 

Staff and pupils must not come into school if they have symptoms and must be sent home to self-isolate if 

they develop them in school.  

Individuals are not required to self-isolate if they live in the same household as someone with COVID-19, or 

are a close contact of someone with COVID-19, and any of the following apply: 

they are fully vaccinated 

they are below the age of 18 years and 6 months 

they have taken part in or are currently part of an approved COVID-19 vaccine trial 

they are not able to get vaccinated for medical reasons 

Instead, NHS Test and Trace will inform affected individuals, children or their parents or carers that they 

have been in close contact with a positive case, and advise them to take a PCR test. We would 

encourage all individuals to take a PCR test if advised to do so. 

 

If a child or staff member becomes ill during the school day they will be asked to isolate until they can 

leave the school site. Staff who are supporting the children will be wearing PPE whilst they are waiting to 

be collected.  

 

If anyone has symptoms of Covid or tests positive on a Lateral flow they should get a PCR test. If the test is 

positive, then the NHS will then track and trace all close contacts who will be asked to get a PCR test.  

The current isolation period is 10 days. You may need to self-isolate for longer if you get symptoms or your 

symptoms do not go away. The NHS will be able to provide further guidance if your test result is positive. 

 

We look forward to seeing you on Friday. We will do all we can to support children’s emotional well-being in 

school. Please remember that this is still a rapidly changing situation and the plans we put in place now may 

be subject to change in the future.    

 

If you do have any questions or queries, please could I ask that you do not direct questions towards class 

teachers via DoJo accounts or emails but that you email the school school@stmartinsgarden.org.uk or leave 

a message on the school answerphone 01225 832112 and myself, Mrs Horn or Mr Bogg will get back to you.  

 

Kind regards, Claire Parfitt  

Head Teacher and Specialist Leader in Education 

 

 


